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Office 2016 for Mac is here

Microsoft Office 2016 for Mac enables you do your best work —anywhere, anytime and with anyone.

New, modern versions of Word, Excel, PowerPoint, Outlook and OneNote have the familiar look and feel of Office, and
are thoughtfully designed for Mac. You’ll quickly produce quality documents using new online templates, Smart Lookup,
and recommended charts. You’ll have access to your docs in the cloud whenever you need them. No more sending
documents back and forth in email: it’s easy to share your work and have others review it, since several people can edit
the same document simultaneously.

Unmistakably Office, designed for Mac

Get started quickly with new, modern versions of Word, Excel, PowerPoint, Outlook and OneNote — combining the
familiarity of Office and the unique Mac features you love.

Word 2016 for Mac

The redesigned Ribbon menu organizes features in
F— .-+ asimilar way as Office for Windows and iPad, so
ot s ARG Mt 0 oy st st s, bt e0s DB b s s you can qu|ck|y find what you need.

The new task pane interface makes complex tasks
easy, like formatting images in Word, designing
animations in PowerPoint, and inserting formulas
in Excel.
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Office offers unequaled file compatibility and
layout fidelity. Documents will look how you
intended in Office for Mac, PC, tablet and phone.

@ Word File Edit View Insert Format Tools Table Window Help
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Your document’s text and graphics are beautifully
rendered and sharper than ever on your Mac’s
Retina display, and presentations look absolutely
stunning.

|
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Navigate your documents, spreadsheets and
presentations intuitively with familiar Multi-Touch
gestures.
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Do your best work - anywhere, anytime

The new Office for Mac is cloud-connected, so you can create great-looking documents, gain new insights, and present
with confidence - anywhere, anytime.
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Molecular geometry

Molecular geometry is the three-
dimensional arrangement of the atoms that
consitute a molecule. It determines
several properties of a substance including
its reactivity, polarity, phase of matter,
color, magnetism, and biological activity.
The angles between bonds that an atom
forms depend only weakly on the rest of
molecule, i.e. they can be understood as
approximately lacal and hence transferable
properties.

More quick insights

Molecular geometry - Wikipedia, th...

Category:Molecular geametry - Wik...
Pages in category "Molecular geametry”
The following 61 pages are in this
category, out of 61 total. This list may not
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Smart Lookup, powered by Bing, shows relevant
contextual information from the Web within the
reading and authoring experience.

Excel takes the guesswork out of visualizing your
data: it recommends charts best suited for your
numbers, and lets you preview different options.

Presenter View in PowerPoint gives you the tools
to present with confidence — displaying the current
slide, next slide, speaker notes and a timer on your
Mac, while projecting only the presentation to
your audience on the big screen.

Microsoft Office 2016 for Mac product guide 6



@ Outiook File Edit View Message Format Tools Window Help aP s T a G TueddsAM Q =

T . & .. . ~
| <25 s an | Y =
@ Ropy Peply Fovard 8 Amschmed  Move U Ruee+  Restwes Camgorss Folow Pt | AddmBoot  Sendd
e o =1
B i vy s o e

ey e Re: New growth opportunities for Contoso
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Katio Jordan

Swa Davis
o A

Katie Jordan has shared 'WA State Travel Adv o
o ‘

Tor Katie Jordan: Garth Fort

¥ 2WeEKS AGD

S o Great idea. Wll you bring the latest sales numbers?

Outlook automatically organizes your inbox in
conversations, without inadvertently including
messages with the same subject that belong to a
different conversation.

sara

From: Katie Jordan
Sent: Monday, June 22, 2015 3:30 PM

To: Sara Devis; Garth Fort

Ce: Noah Kingsley; Isabelle Vincente

Sublect: Re: New growth opportunities for Contoso

Let's also invite Noah and Isabella. They are really good at growth thinking.

Thanks,
3

From: "SaraD@ContosoElectric.onmicrosoft.com”
Date: Monday, June 22, 2015 at 3:23 PM
M To: “GarthE @ i xe ", AJ

fems: 39 Unraad: 23 A4 folders 306 up 100 Gonnacte

Pdng

1]

Even when you’re on-the-go without your Mac,
you can continue your work using Office apps for
iPad, iPhone, Android devices and Office Online.
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Made for teamwork

Get more done by working together using built-in tools to share, review and co-edit documents, presentations and

notes.

Sales in Millans

Easily share your documents and invite others to
review or edit them.

ME v~ S R WA State Travel Adv]
Home Insert Design Layout References Mailings Review View Table Design
Garamond (B... +| 12 +| A~ A~ f£a- Ap S Sy == M
Paste Blgvmx,xl/’:‘\-\.,é.::g::g:g.iv.i
Mount Rainier Na
O Sara Davis ¥ {Mount Rainier National Park located 80 miles (128km) fror
sight seers, hikers, climbers and photographers.
O Garth Fort v‘|\ermr Mount Rainicr is 14,410 fect above sca level, Suba
voleano and ancient forest e lower slopes. Whethe:
overnight or an extended hil , you're bound to fund 1
Co-authoring in Word and PowerPoint enables
several people to work simultaneously in the same
document from different devices in different
locations.
Bench & Enjoy two lakes al Stevens Ci
Snow Lakes | bear gras flowers. Rouad,
Page T PP L‘L. Englﬁh (US] “Twin Fire “This share loon trail masses. 2 miles s
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Threaded comments in Word and PowerPoint
enable you to have useful conversations right next
to relevant text. You can quickly see who replied to
whom and when.

The new Conflict Resolution view in PowerPoint
lets you visually compare conflicting changes, so
you can easily decide what version to keep.

Share a OneNote notebook with friends, family or
colleagues so everyone can add their notes and
work together on travel plans, household tasks or
work projects.
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Five modernized, first-class applications

Word 2016 for Mac
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WA State Travel Adventures Q- Search in Document

Word’s state-of-the-art authoring and reviewing
tools make the creation of polished documents
easy. Smart Lookup shows relevant contextual
information from the Web inside Word. The
Design tab enables you to manage layout, colors
and fonts across a document. Get more done by
working together using built-in tools to share
and review documents. Several people can work
on the same document simultaneously and use
threaded comments to have a conversation right
next to relevant text.

New. With roaming Recent files, you can quickly
pick up from where you left off on any device.

Sharing Options

4sBbCcDdEe || AaBbceddee A\ & Invite People
| S v v Normal NoSpacing | | Heading1 | Copy Link

" Send Attachment
~ National Park

located BO miles (128km) from Seattle and is a popular

's, climbers and photographers. 7 Katie Jordan
feet above sea level. Subalpine wildflower meadows surround 1

i
it
=
St
-

Shared With

Editing

@; Garth Fort
N Editing

ing the lower slopes. Whether you're heading to Rainier for the
king trip, you're bound to fund new adventures.

Improved. Easily share your documents and
invite others to review or edit them.
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O Garth Fort ¥ Iconic Mount Rainier is 14,410 feet above sea level, Subal
volcano and ancient forest ting the lower slopes. Whethe:
overnight or an extended hiking trip, you're bound to fund ¢

Take a Hike
(O Sara Davis ¥ {1f you're planning a day hike in the park, you won't nced a b
for overnight hikes. In the summer, simply pick up 4 permi
winter, youll need o get a permit at the Longmire Ranger St
trails for day hiking, Trails lead through peaceful old growtt
d tiver valleys. Check out the most popular day hikes at b

Description of htHike Trail
Nisqually y excellent views of Moun: | West end
Vista Teail  Rainicr and the Nisqually Glacier. | lower pard

Bench & Enjoy two lakes along this trail. See | Stevens C
Snow Lakes | bear grass & flowers Rosd,
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English (US)

Alex

Katie, | would make this subheading just “Lewis dot
structures” because we dig deeper into resonant structures
in a later session.

Katie
Sure—we’ll keep the topics separate then.

Improved. Coauthoring enables several people
to work simultaneously in the same Word
document.

New. Threaded comments enable you to have
useful conversations right next to relevant text.
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Excel 2016 for Mac

5o mapony

5 c

Contoso Expenses

Cotegories

Northwind TV Sales

Before
Q12010

Q3 2010

1

2

3

a

5 Q22010
6

7 |04 2010
g

Q12011
9 |Q22011
10 |Q3 2011
11 |4 2011
12 |Q12012
13 | Q22012
14 |Q3 2012
15 |04 2012
16 |Q12013
17 |Q22013
18 |Q3 2013

4 b | Latest umbers

At . -— -

2] T-Q
v T ek Varskn bt G it
commn o

F G H I J K

Ssles Pivol | Seles dals | Sslesinformalion | Sse Hislory  Laslouader  Customers | +

Fasoy

CalotBodyp | 22+ Ax A~
[—_— 2 EAE
" B I U & 2

ol fe 20881

i Consumer Electronics Sales

Averager 21i500e553 Gounti 34 Sur: reweas ] B = m——s —— % l60%

=TT T
k- @ 5 S Y-

s % 3 o Forma Gt San s
Farmirg as Taie  Sijes Fomsis e

2

g vears @ Quarters @ ___Before ___aer [EED]

42012 Qrl 12,270 e
Q2 25,087 = -w
Qur3 30,784 = Contoso TV Sales Increase
) a4 22,125 12,288 ™ 2010 - 2015
2 2013 Ol 28,224 21,683 ranm
a a2 51,319 18,283  [smi
w atr3 60,426 15,923 :"":
u atrd 36,158 16,154 (g
w2014 Qrrl 24,121 20,124 [
Q2 38,086 10416 | [
Qtr3 33,247 6,447 — i
. Qtra 30,382 25575 H
w 2015 Qfrl 54,137 12,899 gw H
a2 49,295 19,360 | [am
w a3 53,241 20681| ==
«» Grand Total 548,902 199,833
n
*
€ b Lmestrumbors | SoksPuor | Ssssduts  Sslesormaton | SsesMstory | Lastouaner | Camomers

+ o

Several years of sales data...

The new Excel for Mac enables you to turn
numbers into insights. Familiar keyboard
shortcuts, and data entry enhancements like
formula builder and autocomplete immediately
make you more productive. Excel also helps you
visualize your data by recommending charts best
suited for your numbers, and letting you quickly
preview the different options. New PivotTable
Slicers help you discover patterns in large
volumes of data.

New. Recommended charts. Choose the best
chart that Excel recommends for your data.

New. PivotTable Slicers help you discover
patterns in large volumes of data.

Microsoft Office 2016 for Mac product guide 15



Gallwt Boayr v 22 v As Av o v To Gustom E . .
| E3 & - Ok
P B 7]y [EH[SA- [ $-% 9 ondlons Forat e | o
o % fi Ba93 esEGGE6ET
o s c . TG 0 " .
F Years @ Quarters @ Before After LT
42012 Qi 8,180 :
3 atr2 8,362 Sevies -
. a3 10,261 srramivg Contoso TV Sales Increase e
) a4 14,750 8192 |™ 2010 - 2015
4 2013 Qtrl 9,408 7,228 [t =
a arz 17,106 6,094 (owa |
a a3 40,284 10615 | ™
u Qtra 12,053 5385 |, b
= 2014 Qfrl 8,040 6,708 | e
s a2 25391 6944 (Mme ]
s .

. a3 11,082 aus o B
" Qird 10,127 8525 s H
w2015 Qfrl 36,091 8599 | igm TIRE}

atr2 16,432 6453 | lam ]
= atr3 17,747 6,394 ﬁ ]
= Grand Total 245,315 83,786 e
»
»
s
4 b Lulestoumbors | SeesPhot | Ssksduty  Ssermfomaton | SsesMstoy | Lastouter | Costomens

Ready Eo -— + aow

... Sliced for The Americas

I‘.’

‘Series *Before' a | B
lm abc oAb e -
7 Finsmt 0 Match Style. L Shape  Ehape Brng Eand  Reosder  Allgn Size Format
- TR Ouips Cedw iy  Coe s
carts 3 [ =SERIES[Sales Pt 15C53, Sales Pt 1585458518, Sales Pivot 15C54-5C518,1)
U L ] & C CJ L < Format Data Series

.

2

= v
i Contoso TV Sales Increase O at

2010- 2015 i
s Pt cr i
. P
- Automatic
: Color =
o Trarsparercy . Thame Colors
3 — B EEEEEEE
-4 8 [ TFFRT
w £ Standard Golors
s | @ N CEEEEE
" Recent Colors
o sEEEEEEEES
" & More Celors.
5
®
i - sl
ey Elo -— + 00w

New. Use the Analysis Toolpak add-on to
perform complex statistical or engineering
analyses.

New. The new task pane interface makes
complex tasks easy, like formatting chart
elements, and building formulas.
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2 Apature vs FStop $22,345.00 Elyse Selkirk Intermediate
3 | Choosing the right tripod $11,987.00 Aden Atherton  Beginner
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Improved. The Formula Builder pane helps you
create formulas that enable you to tap into the
full power of Excel's formulas.

Improved. Autocomplete improves data
accuracy and efficiency.

Improved. Excel 2013 for Windows functions
are supported for easier file sharing between
Mac and PC.
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Improved. Familiar keyboard shortcuts of Excel
for Windows are now also available on Mac.

Improved. Enhanced Performance, including
smooth scrolling and zooming.
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PowerPoint 2016 for Mac
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Why Contoso
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. T Click to add notes

Pressntation potx Shoes B 35 T - —

$3,198,460
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Walk into your next presentation with complete
confidence. PowerPoint’s new Presenter View
displays the current slide, next slide, speaker
notes and a timer on your Mac, while projecting
only the presentation to your audience on the
big screen. A new animation pane helps you
design and fine-tune animations, and refined
slide transitions ensure the finished product is
polished. Easily share your presentation and
invite others to work on the same presentation
simultaneously.

New. Threaded comments enable you to have
useful conversations right next to relevant text.

New. Change the style of your presentation
using theme variants, different color schemes
for a theme.

New. The new Conflict Resolution view lets you
visually compare conflicting changes, so you can
easily decide what version to keep.
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New. The new task pane interface makes
complex tasks easy, like formatting images,
crafting animations, and reviewing comments.

Carbon

Some background knowledge...

Working with organic chemistry requires a lot of background

(s]
000 0 0

N
@)

Electron Configurations and Lewis and Resonant Hybrid Orbitals and
Valence Bond Theory Structures Molecular Geometry

? =" : : . Improved. Presenter View gives you the tools to
present with confidence, displaying the current
slide, next slide, speaker notes, and a timer on
your Mac, while projecting only the
presentation to your audience on the big screen.

Naming Carbon Compounds

Carbon G T ——
Bonds .

in Organic
W

Compounds
Carbon bonding is e e N H-C—H ‘
H

based on valence

shell theory—it needs " Strocturalfomula Space Mileg madel

to gain or lose 4
electrons

Draw and highlight

Improved. Easily share your presentations and
invite others to review or edit them.

Improved. Coauthoring enables several people
to work simultaneously in the same PowerPoint
presentation.
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smoothly.
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Outlook 2016 for Mac
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|v Sara Davis, Garth Fort

New growth opportunities for Contoso 6/22/15
Sara Davis 6/22/15
Sara Davis 6/22/15
Garth Fort 6/22/15
1 Garth Fort =]
Mail Calendar Peog q W:.... Notes
Garth Fort To: Katie Jordan; Sara Davis
» LI Online Archive - Contoso Garth Fort i3 Subject: Re: New growth opportunities for Contoso
() QG o Discuss new growth opportunities 6/22/15

Let's mest to talk about new growth opportunities, Let...

Managing your email, calendar, contacts and
tasks has never been easier. The new Outlook
for Mac has push mail support so your inbox is
always up-to-date. The improved conversation
view automatically organizes your inbox
around threaded conversations, so you'll never
hunt for related messages again. And the new
message preview gives you the first sentence
of an email just below the subject line so you
can quickly decide if you want to read it now or
come back later.

New. Message preview gives you the first
sentence of an email just below the subject line
so you can quickly decide if you want to read it.

Improved. Conversation view. View all
messages belonging to the same conversation
in one place, without inadvertently including
messages that share same title but belong to a
different conversation.

New. Easy navigation between the five main
Outlook elements: Mail, Calendar, People,
Tasks, and Notes.

New. Push Mail support ensures that your
inbox is always up to date.

New. Move messages from your inbox to an
Online Archive on the server to make space in
your mailbox. An online archive folder in the
navigation pane provides access to your
archived messages when you need them.
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New. Propose New Time. When you receive a
meeting request for a time that is not
preferable but you want to attend the meeting,
you can propose a new meeting time. The
meeting organizer can accept or decline your
proposal.

New. Side by Side Calendar. See multiple
calendars in parallel.

New. Weather Forecast in Calendar. Will it be
sunny or rainy? No need to look up your local
weather forecast because Outlook shows the
weather info right in the Calendar view.
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Improved. Overall performance and stability.
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OneNote 2016 for Mac
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OneNote is the newest addition Capture,
organize and share your ideas with digital
notebooks that you can access on any device.
Find things quickly with a powerful search
engine that tracks your tags, indexes your typed
notes and recognizes text in images and
handwritten notes. Bold, italicize, underline,
highlight, insert files, pictures and tables —
format your notes like you want. Easily share
notebooks with friends, family or colleagues so
everyone can work together on travel plans,
household tasks or work projects.

Capture your Notes. Harness your thoughts in
your very own digital notebook

Rich Note Taking. Bold, italicize, underline,
highlight, insert files, pictures and tables —
format your notes like you want in a free form
canvas.
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Lab A - Synthesis of Aspirin

| Consumer Electronics | Project Metrics
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Tag your Notes. Check things off your to-do list
and help remind yourself to ask that question.

Share your Notes. Share your notebook with
friends, family or colleagues so everyone can
add their content and collaborate on travel
plans, party planning or work projects.

Stay Organized. Create, move, copy, re-order,
rename, color code, search and delete pages,
sections and notebooks to organize your
content as you'd like.
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Frequently asked questions

How do | get Office 2016 for Mac starting July 9th?

e If you're an Office 365 customer with a qualifying subscription, you’ll be able to install Office 2016 for Mac from
your 365 account page.

e If you're a student or a parent of a student, you may get Office 2016 for Mac for free or at a substantial
discount. It takes only 30 seconds to find out at www.office.com/student.

e Other people can go to www.office.com/mac or buy Office 365 Home or Office 365 Personal at their local
retailer.

In September, Office 2016 for Mac will be available as a one-time perpetual purchase at retailers.
What Office 365 subscriptions qualify for Office 2016 for Mac?

The Office 365 plans that also include the desktop version of the latest Office applications, in particular: Office 365
Personal, Office 365 Home, Office 365 University, Office 365 Solo, Office 365 Business, Office 365 Business Premium,
Office 365 ProPlus, Office 365 Enterprise E3, Office 365 Enterprise E4, Office 365 Education E3, Office 365
Government E3, Office 365 Education E4, Office 365 Government E4, Office 365 Nonprofit Business Premium, Office
365 Nonprofit E3, and Office 365 trial subscriptions.

When will Office 2016 for Mac be available for one-time purchase?
The new Office 2016 for Mac will be available for one-time purchase at retailers in September.

What countries will Office 2016 for Mac be available in?

Office 2016 for Mac will be available in all countries where Office 365 is available except for Turkey. The new Office
for Mac will be available in Turkey later this summer when the Turkish version is released.

What is new since the preview?

Since the start of the preview in March, we released 7 updates and improved the performance and stability of the
applications, and added features like improved Mail Merge in Word, Propose New Time in Outlook, and support for
External Data Connections in Excel.

When will the preview stop working?

The preview will expire on August 9, one month from today. Preview participants will be notified prior to that date
that Office for Mac preview is coming to an end and will be able to upgrade with an Office 365 subscription.

Where can | get more information?

At www.office.com/mac starting July 9th.
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